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= The key to your training future





QuickBooks Assessment

*Once you have completed the assessment, please email it back to us for review at etr@etrdirect.com, or fax it back to 208.525.2604. Don’t forget to include your name and phone number so we may contact you.
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Please do not guess on these questions. You may end up in the wrong level of training. If you do not know an answer PLEASE leave the question blank.

True/False

Please indicate whether the statement is true or false.

	1. A Subaccount must always be an expense, regardless of the main account type. 

	2. You can setup QuickBooks to perform backups on a regular schedule for everyday as long as you are there with your computer to close the backup when it is complete.

	3. When you use items on a form (for example, on an invoice) the accounts in the Chart of Accounts are affected.

	4. Income and Expense accounts are used to create the Balance Sheet report.


	5. QuickBooks does not have a default accounting basis, you have to pick Cash or Accrual.

	6. When you enter information into forms, QuickBooks handles the debits and credits automatically by making a Journal Entry for each transaction behind the scenes.

	7. QuickBooks Premier has a special edition for the Medical field just like it does for Contractors.


	8. Total assets always equal the total liabilities.


	9. The Home Page displays customer balances, customer general information, and all transactions for a customer.

	10. It is a good idea to regularly update QuickBooks by downloading and installing the patches made available by Intuit every week. 

	11. The only way to give a Customer Credit is to go to Customers>Create Credit Memo/Refund. Fill in the form and Save & Close.


Please fill in the answer.

1. How do you process a Customers overpayment?


2. How do you change the sales tax rate from 5% to 6%?



3. If you purchased a new computer for the office, where would you post it in QuickBooks?



4. What is COGS? Please give an example of one of your COGS for your company.



5. What is the difference between Cash & Accrual based accounting?



6. What type of report would you run if you want to see all the transactions affecting one vendor for the current month?

a. Profit & Loss

b. Register

c. Reconciliation
d. Quick Report

e. Balance Sheet
7. After entering your company credit card information into your Chart of Accounts, what is the first step to entering the transactions made with your company credit card?



8. What is the difference between Customers and Jobs?


9. When you open the Vendor Center what information is not displayed? 
a. Any notes regarding the Vendor
b. Balance you owe the Vendor

c. Your credit limit with the Vendor

d. Your account number with the Vendor
10. How do you reconcile your bank accounts in QuickBooks?



11. What type of account is the Undeposited Funds account? Asset, Liability, Equity, Income, or Current Asset?



12. How do you set up a Sub-Account?



13. How do you merge 2 separate vendors into one?



14. What is the difference between a Sales Receipt and an Invoice?




15. What are the different orders you can show your Check Register?




16. How do you set up Finance charges?



17. Please list any specific topics you want to cover or have questions about.





Completion

Please complete each statement

18.  




= Assets – Liabilities


19. The five main account types are Asset, Liability, Equity, 




, and Expense.

20. A company with multiple profit centers could track the revenue and expenses for each using center by 

using 




  tracking.

21. To begin using a QuickBooks backup file, you first need to 




the file.
22. A summary of all transactions in all accounts is called the 





.

23. You can open the Home Page, Customer Center or Vendor Center through the 







bar.


24. After I have entered all my Credit Card transactions into QuickBooks the next step is to 
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